
Resort Village of Elk Ridge 
Agenda 

September 17, 2024 4:30 pm – Regular Meeting – Elk Ridge Resort 
 

1. Call to Order 

2. Approval of Agenda: 

3. Adoption of Minutes:  

3.1  Regular Meeting Minutes – August 8, 2024  

3.2 Special Meeting Minutes – September 9, 2024 

4. Declaration of Conflict of Interest:   

5. Delegations Scheduled:  

6. Public Hearings: 

7. Public Acknowledgements: 

8. Business Arising from Minutes:  

8.1  Audit 2023 – Motion for Reserves 

8.2 Utility - 5 Year Capital Budget  

8.3 Staffing Plan - TBD 

9. New Business:  

9.1  Tyler & Kathryn Kondratowiz – Lots 84/85 consolidation approval  

10. Motions:  

11. Administration Reports:  

11.1  Administrator Report 

12. Financial Report   

12.1   Detailed Financial Report, Bank Reconciliation, Payments Register 

13. Reading of Bylaw(s):   

13.1 2024-11  Building Administration   

14. Notice of Motion:  

15. Inquiries:  

16. In camera:  

16.1 Personnel 

17. Information Items/Correspondence: 



18. Adjournment     



 
Resort Village of Elk Ridge 

First Meeting of New Council 
August 8, 2024 

 
 
The first regular meeting of Council held on Thursday August 8, 2024 at 10:00 a.m. in the 
Discovery Centre of Elk Ridge Resort. 

 
Present: Mayor Margaret Smith-Windsor 
 Councillors Ross Hewett 
  Russell Schwehr 
  Jacqueline Archer 
  Payton Hall 
   
 CAO Michele Bonneau 
 
 

 1. OATH OF OFFICE 
 1.1 FORM A – Oath of Affirmation 
  Oath of office taken by the Mayor and each member of Council. 
 

 2. CALL TO ORDER 
  Mayor Margaret Smith-Windsor called this first meeting of the New Council to 

order at 10:00 a.m. 
 
 

 3. DECLARATION OF OFFICE 
  Public Disclosure Statements due by August 26, 2024. 
 
 

 4. APPROVAL OF AGENDA 
   
2024-190  ARCHER:  That the agenda be adopted as presented. 
  SCHWEHR:  Seconded the motion 
  CARRIED 
 

 5. ADOPTION OF MINUTES 
 5.1 Regular Council Meeting – July 18, 2024 
2024-191  HALL:  That the minutes of the July 18, 2024 Regular Council Meeting be 

adopted.   
  HEWETT:  Seconded the motion 
  CARRIED 
 

 6. DECLARATION OF CONFLICT OF INTEREST 



 
 7. DELEGATIONS 
 

 8. PUBLIC HEARINGS 
 

 9. PUBLIC ACKNOWLEDGEMENTS 
 9.1 Garry McKay – Mayor:  January 1, 2022 – August 7, 2024 (see attached) 
 9.2 Trudy Engel – Councillor:  January 1, 2022 – August 7, 2024 (see attached) 
 

 10. BUSINESS ARISING FROM MINUTES 
 

 11. NEW BUSINESS 
 11.1  Appointment of Deputy Mayor 
2024-192  HALL:  That the Resort Village of Elk Ridge adopt the following schedule for the 

appointment of Deputy Mayor: 
August 2024 – January 2025 – Payton Hall 
February 2025 – July 2025 – Ross Hewett 
August 2025 – January 2026 – Russell Schwehr 
February 2026 – July 2026 – Jacqueline Archer 
August 2026 – January 2027 – Payton Hall 
February 2027 – July 2027 – Ross Hewett 
August 2027 – January 2028 – Russell Schwehr 
February 2028 – next election – Jacqueline Archer 

  ARCHER:  Seconded the motion 
  CARRIED 
 11.2 Signing Authority 
2024-193  SCHWEHR:  That Council authorize Mayor Margaret Smith-Windsor and 

Councilor Jacqueline Archer to replace Garry McKay and Trudy Engel as 
signatories on the Resort Village of Elk Ridge accounts at Affinity Credit Union. 

  HEWETT:  Seconded the motion. 
  CARRIED 
2024-194  SMITH-WINDSOR:  That the Mayor approve CAO payroll and hours of work 

outside regular hours. 
  ARCHER:  Seconded the motion 
  CARRIED 
 

 12. MOTIONS 
 

 13. ADMINISTRATION REPORT 
 13.1 Administration Reports 
2024-195  HEWETT:  That the administrators report be accepted as presented. 
  ARCHER:  Seconded the motion. 
 

 14. FINANCE REPORT 
 14.1 Monthly Bank Reconciliation & Financial Statement 



2024-196  HALL:  That the Detailed Statement of Financial Activities, Bank Reconciliation 
and List of Accounts Paid be accepted and filed. 

  SCHWEHR:  Seconded the motion. 
  CARRIED 
 

 15. READING OF BYLAWS 
 

 16. NOTICE OF MOTION 
 

 17. INQUIRIES 
 

 18. IN-CAMERA 
  

 19. INFORMATION ITEMS/CORRESPONDENCE 
 

 20. ADJOURNMENT 
2024-197  ARCHER:  That this meeting now be adjourned at 12:37 p.m. 
  HALL: Seconded the motion 
  CARRIED 
 
 
 
 
_____________________________________ ____________________________________ 
Mayor Margaret Smith-Windsor   CAO Michele Bonneau 
 
  



 
Resort Village of Elk Ridge 

Special Meeting Minutes Council 
September 9, 2024 

 
 

Special meeting of Council held on Monday September 9, 2024 at 4:30 p.m. at Elk Ridge Resort 
lodge. 

 
Present: Mayor Margaret Smith-Windsor 
 Councillors Ross Hewett (by phone) 
  Russell Schwehr 
  Jacqueline Archer 
  Payton Hall 
   
 CAO Michele Bonneau 
 
 

 1. CALL TO ORDER 
  Mayor Margaret Smith-Windsor called this special meeting of the Council to order at 

4:30 p.m.. 
 
 

 2. APPROVAL OF AGENDA 
   
2024-198  SCHWEHR:  That the agenda be adopted as presented. 
  ARCHER:  Seconded the motion 
  CARRIED 
 

 3. ADOPTION OF MINUTES 
 

 4. DECLARATION OF CONFLICT OF INTEREST 
 

 5. DELEGATIONS 
 

 6. PUBLIC HEARINGS 
 

 7. PUBLIC ACKNOWLEDGEMENTS 
 

 8. BUSINESS ARISING FROM MINUTES 
 

 9. NEW BUSINESS 
 9.1  2023 Financial Statements 
2024-199  ARCHER:  That Council approve the 2023 Draft Audited Financial Statements as 

presented by Jenson Stromberg Chartered Professional Accountants. 
  HALL:  Seconded the motion 
  CARRIED 
 9.2 Council Meetings – September – December 2024 



2024-200  SCHWEHR:  That council adopt the following for Regular Meetings for the remainder of 
the calendar year. 

Tuesday September 17, 2024 4:30 p.m. 
Tuesday October 15, 2024 4:30 p.m. 
Tuesday November 12, 2024 4:30 p.m. 
Tuesday  December 17, 2024 4:30 p.m. 
   

 

  ARCHER:  Seconded the motion. 
  CARRIED 
 

 12. MOTIONS 
 

 13. ADMINISTRATION REPORT 
 

 14. FINANCE REPORT 
  CARRIED 
 

 15. READING OF BYLAWS 
 

 16. NOTICE OF MOTION 
 

 17. INQUIRIES 
 

 18. IN-CAMERA 
  

 19. INFORMATION ITEMS/CORRESPONDENCE 
 

 20. ADJOURNMENT 
2024-201  HEWETT:  That this meeting now be adjourned at 5:33 p.m. 
  HALL: Seconded the motion 
  CARRIED 
 
 
 
 
 
 
_____________________________________  ______________________________________ 
Mayor Margaret Smith-Windsor     CAO Michele Bonneau 

 
 
 
  



DECISION ITEM 
 

Subject Transfer to Reserves 

Council Meeting Date 
Presented: 

September 17, 2024 

Agenda Item: 8.1 

Prepared By:  

 

BACKGROUND: 
Motion 45-2023 (Feb 21/23) 
 

 

 

RECOMMENDATION: 
That $68,126 be transferred from Operating into Reserves as of December 31, 2023 as per 
Resolution #2023-45 

 
 

Respectfully Submitted by:  Michele Bonneau, CAO 

 

 
 

  



DECISION ITEM 
 

Subject Consolidation of Lots 84/85 

Council Meeting Date 

Presented: 

September 17, 2024 

Agenda Item: 9.1 

Prepared By: Michele Bonneau 

 
BACKGROUND: 

 

 

 

 
RECOMMENDATION: 
That Council approve the request from the owners for the consolidation of Units 84 & 85 Plan 
99PA21324 with civic addresses of 84 and 85 Estates Drive and further, that no building permit be 
issued until the Resort Village has received written confirmation that the registration of the 
consolidation with ISC has been completed. 

 
 
Respectfully Submitted by:  Michele Bonneau, CAO 

 

  



 



 

  



 

  



 

  



 

  



 

  



 

  



 
 
 
  



 
 
 


